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2.0 Employee Participation 

Employee involvement in preventing workplace injuries and illnesses is critical.  To assure 
employee participation, safety committee meetings have been established for the purpose 
of bringing employees and management together to promote safety and health.  Agenda 
items for possible discussion include: 

Job assignments and potential hazards.
Review of safe work practices.
New equipment and work practices and related safety and health hazards.
Employee safety and health concerns.
Observed hazardous conditions/practices and recommended corrective
actions.
Safety and health inspection results.
Accident investigation review.
Accident Prevention Program review (annually).
Review and schedule required training

2.1 Safety Committee Meetings 

WSU Tri-Cities has a Safety Committee which meets every two months, composed 
of representatives from each department.  Each department must elect its own 
representative annually.  The campus’ EHS coordinator and Facilities Maintenance 
supervisor will be appointed as permanent members, and a student representative 
will be appointed by the ASWSU President each academic year. Safety Committee 
meeting minutes are posted on the Safety Bulletin Boards in each building. 

 has elected 
as their Safety Committee representative. 

Optional: Departmental Monthly Safety and Health Meetings 

Departments may also elect to have monthly safety and health meetings, including 
all department personnel and at least one member of management.  Safety and 
health meetings can be held as part of regularly scheduled staff meetings.

Indicate whether  will hold Monthly 
Safety and Health Meetings, in addition to the Safety Committee meetings: 

 Monthly Safety and Health Meetings will NOT be held 

 Monthly Safety and Health Meetings will be conducted on the
 of every month.

Jane LePageFood & Environmental Quality Lab
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8.0 Emergencies 

The following section establishes administrative and employee actions for reporting 
emergencies, building evacuations, administering first-aid, fire planning and hazardous 
materials spills. 

8.1 Reporting Emergencies 

Department/Emergency Call
Fire 911
Police 911
Emergency Medical Services 911
Serious Injuries and Illnesses 911
Hazardous Materials Spills 372-7163

All emergency situations should also be reported to the campus emergency line at 
372-7234

8.2 Evacuation 

Employees are to evacuate the building and meet at the designated assembly areas
(blue poles in the south parking lot and CIC parking lot) upon activation of 
emergency alarms.  Evacuation maps are posted in each room, and information
regarding building evacuations and assembly areas can be viewed online at 

.
Maps showing the location of exits, fire extinguishers, first-aid kits, 
emergency eyewashes and showers are also posted on each floor.   Contact
Environmental Health and Safety (372-7163) for assistance. 

8.3 Lockdown 

Some emergencies may require employees to remain where they are and attempt 
to secure their location.  Building fire alarms MUST NOT BE USED in such an 
emergency.  Notification will be made by the campus public address system, 
telephone, text message, e-mail, or a combination of these. 

When notified of a lockdown: 

Immediately lock doors, turn off lights, and close or cover windows.  If you
cannot lock the door, try to barricade it with furniture or other available
materials.
Move away from windows and sit quietly out of sight.  Silence cell phones
and wait to be released by police and/or university officials.
If you are in a common area, quickly enter an open room and secure it as
described above.  Remain there until released.
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Refer to FEQL SOP 111

for Employee Training Requirements

Other equipment specific trng includes

Hobart mixer

Pro-homogenizers

Labconco dishwasher

Analytical instruments

Robovaps, turbo vaps

gas manifold and gas cylinders

dry ice maker

ovens, freezers, refrigerators



 

  



WSUTC Departmental Accident Prevention Program

Environmental Health & Safety 1/2014 Page

11.0 Work Specific Safety and Health Programs 

Each department is to determine if the following safety and health programs are required 
based on the activities they perform.  Each applicable section should be completed and 
attached as an appendix to this Accident Prevention Plan. Templates are available via the 
links included below, or directly from EHS. 

 Chemical Hazard Communication Program 

Any department where employees use chemicals in a manner which may expose them to 
chemical hazards must inform its employees of the identities and hazards of those 
chemicals and what protective measures are required.*
For non-laboratory work areas, a Chemical Hazard Communication Program has been 
developed to inform employees of the chemical hazards in their work areas and the 
necessary protective measures.  For laboratory work areas, chemical hazards are 
addressed in the lab-specific Chemical Hygiene Plan.  Templates for both plans can be 
obtained from WSUTC EHS. 

* This requirement does not apply to products used in the workplace for the manufacturer’s intended 
purpose, provided that their use does not result in a duration and frequency of exposure greater than that 
which could be reasonably experienced by consumers when used for the purpose intended.  For example, if 
an office worker uses a household cleaner to clean their office in the same manner they would clean their 
house, that use is exempt.  A custodian using the same product throughout the day is not exempt, because 
they have a greater duration of exposure than the average consumer. 

Bloodborne Pathogen Exposure Control Plan 

Departments must prepare a Bloodborne Pathogen Exposure Control Plan for any 
employees who: 

 Handle, transport, or clean up blood or other potentially infectious materials 
(including human tissues or bodily fluids, HIV or HBV-containing cultures and 
media, and any animal blood or tissue infected with bloodborne pathogens.

 Any additional employees for whom an exposure to these materials can be 
reasonably anticipated in the performance of their duties. 

 Are designated as first aid responders.   

Employees who receive occupational exposures as a result of unanticipated events (such 
as spills, voluntary first aid assistance, etc.) must be informed of the details of the 
Bloodborne Pathogen Exposure Control Plan, and be offered post-exposure medical 
treatment in accordance with the plan.

 Laboratory Safety Manual 

Employees using chemicals in laboratory settings are to follow the WSU Laboratory 
Safety Manual.

✔

✔




